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Strictly Private and Confidential

Reference Request Form Teaching Staff
	Reference for:


	

	Position applied for: 


	

	Details of current/previous employment:

	Position: 


	

	Dates of service:


	
	

	Salary:

 
	

	Reason for Leaving:


	


Please answer the following questions regarding the candidate, continuing on a separate sheet if necessary:
	
	Yes
	
No

	Is the candidate suitable to work with children?
	
	

	Would you re-employ the candidate?
	
	

	Did you ever have cause to be concerned about the candidate’s honesty and integrity?
	
	

	If you answered ‘no’ to one or more of the above please provide full details below.

	
	Yes
	No

	Based on the job description provided would you class the candidate as being suitable for the role?
	
	

	Has the candidate been subject to any disciplinary procedures relating to the safety and welfare of children or young people including any where the disciplinary sanction has expired or where the allegation was unfounded and/or no disciplinary sanctions were imposed?  
	
	

	Have there been any allegations or concerns expressed about the candidate, formally or informally during his or her employment that relate to the safety and welfare of children and young people?  
	
	

	Have there been any concerns about the candidate’s behaviour towards children or young people?  
	
	

	Are you satisfied to the best of your knowledge, that the applicant is not involved in “extremism” being vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs?  Extremism also includes calls for the death of members of our armed forces, whether in this country or overseas.
	
	

	To the best of your knowledge has the applicant have been referred to, or are the they subject of a sanction, restriction or prohibition issued the Teaching Regulation Agency,(Previously NCTL), any equivalent body in the UK or a regulator of the teaching profession in any other country?
	
	

	Has the applicant, to the best of your knowledge, ever been the subject of a direction under section 142 of the Education Act 2002? 
	
	

	If you answered ‘yes’ to one or more of the above please provide full details below.


	Any additional comments regarding your judgements above:




Assessment of applicant from your experience in his/her work.  Please mark the relevant box:
	General Roles

	Out-standing
	Good
	Satis-

factory
	Poor
	N/A

	Reliability in meeting deadlines and completing a course of action. Punctuality.
	
	
	
	
	

	Managing own time effectively.
	
	
	
	
	

	Knowledge, skills and level of competence.
	
	
	
	
	

	IT skills and knowledge.
	
	
	
	
	

	Accuracy and appropriateness of written communication e.g. report and letter writing
	
	
	
	
	

	Working with others
	
	
	
	
	

	Resilience when facing problems or difficulties 
	
	
	
	
	

	Exercising responsibility and showing initiative 
	
	
	
	
	

	Ability to work effectively within a team
	
	
	
	
	

	Proactively reviewing own performance, positively accepting and acting on advice for improvement.


	
	
	
	
	

	Positively addressing own personal development, seeking out learning opportunities.
	
	
	
	
	

	Positive relationships with children. Behaviour management in accordance with school policy.
	
	
	
	
	

	Understanding of child protection and safeguarding issues 
	
	
	
	
	

	Senior Roles – Please only complete this section if requested.

	Managing staff effectively, delegating and communicating appropriately
	
	
	
	
	

	Sufficient depth of knowledge and experience to be able to give advice to colleagues
	
	
	
	
	

	Playing a critical role in the life of the school
	
	
	
	
	

	Showing initiative and taking positive action towards continuous improvement in job role and more widely.
	
	
	
	
	


Should you wish, you may enclose a further statement giving your opinion of the applicant’s suitability or otherwise for this post.
	Your post title :
	

	Your employer :
	

	Your relationship to applicant :
	

	How long have you known the applicant :
	


Referee signature:



    Date:



August 2019

